
Olympus Recorder WS – 300M Quick Guide 

Basic Functions:
On – Slid e HOL D a way from  arrow
Off  – Slid e HOL D to ward arrow
Standby – Whe n reco rder  is not in
use for m ore than 5 m inu tes
Resume – Press an y bu tton  to e xit
Standby  Mod e
Vo ice Mode : Fo r Re co rding cl ips
Music Mode:  F or lis tening to
music

Note:
Make sure you  have spare b atte ries.
If you lose  power while r ecord ing a
clip, y ou will lose the w hole clip.

Playback:
Be  in VOICE mode
Navigate to relevan t fo lde r a nd  clip
Press PLAY
Press BACK  /FORW AR D (wh ile
playing) to rew ind of fast fo rwar d
through clip

Note:
To ad just volume press + or – on
the wheel

Menu settings:
Reach ing  ME NU : Hold dow n OK
bu tton on  whe el for 3 second s
Use +/- butt on to scroll  up o r
do wn
Change R ec . settings: Choo se REC
MOD E and p ress OK
Choo se HQ f or goo d sou nd
qu ality (non ster eo )
Change Mic. set tings: Choo se MIC
SE NSE a nd press OK
Choo se CON F
Change to V CVA mode: Choo se
VCVA an d press O K
Choo se OFF and p re ss OK

Note:
To return t o main menu afte r
changing Rec. sett ings/ M ic.
sett ings etc press BA CK o r S TOP
button

Transferring files:
Turn recorder O FF: Pu sh do wn
HO LD  bu tton
Press RE LEASE b utton on back of
recorder and remo ve bottom po rtion
Plug in t he USB stick t o the
com puter
Se lect th e folde rs r elevan t volume
Copy f olders to you r c omputer
Unplug U SB st ick according t o
com puter ’s instructions

Note:
Do not cut  and paste fo lde r f iles
from USB dr ive.
Do not rename folder n am es in USB
drive
The recorder m ounts like a U SB
thum b drive . N o a dditional so ftware
is r equired t o access the audio clips.

Erasing files:
Naviga te t o c lip
Delete  clip: Press E RA SE
Delete  al l clips in fo lde r: Hold dow n
ERA SE bu tton  for 3 seconds.
Choo se E RA SE ALL option u sing
+ or –  keys
Press OK

Navigation:
To na vigate  bet we en  folders : Press
FOLDER/IND EX bu tton
To nav iga te insi de a folde r,
between clips : Press  BACK I<<
/FOR WAR D >>I keys on W HEEL

Note:
The recorder organ izes clips within
5 folders  ( A, B,  C, D and E).
Ea ch Folder holds u p t o 99  clips.
The clip number and total  number of
clips are i ndicated in t he display
pane l.

Recording:
Se t recording settings (See Menu
Se ttings )
Choose desired f older to save  clips
(Se e N AVI GATI ON)
Press RE CORD to beg in
Press RE CORD again to pause
(R ECORD PA USE mode)
Press RE CORD to resume
record ing to same clip
Press STOP  to end recording

Note:
Fi les are au tom atical ly recorded
sequent ial ly and w ill no t be
overwr itten .
Choose VOICE M OD E fo r recording


